MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Army Technicians requesting training at Camp Robinson, Arkansas

1. Effective immediately and until further notice, any request for training in which the training 

takes place at Camp Robinson, Arkansas will be forwarded to the DCSPOT Attention:  MSG Jacqueline Whitney (202) 685-9842, 2001 East Capitol Street, Washington, DC 20003.  Please include in your request a DD Form 1556, DD Form 1610 and the NGB Form 64.  Depending upon availability of seats, MSG Whitney will load individual into the ATRRS system.  Those individuals not able to get into the training paperwork will be returned immediately and no action taken.

2.   Upon availability and confirmation of a seat in the ATRRS system and the training, MSG Whitney will forward the request along with all confirmation paperwork to the HRO Attention: EDS-SSG Ernesto Rodriguez (202) 685-9767, 2001 East Capitol Street, Washington, DC 20003 for orders and approval.  

3. The EDS will publish the orders for the training/travel and forward to the technician.  

Technicians are reminded that they are not authorized to go the orders section in the DCSPER and retrieve and/or pickup orders.  This has posed a problem in the past and must be stopped.  

4. Once the individual receives their orders from the HRO-EDS, it is their responsibility to 

coordinate with the USP&FO 2LT Ford for airline tickets (202) 685-7834, time of departure and time of arrival.  The HRO-EDS will determine the airport of departure based on the most cost of effective means to the government.

5. POC for this action is SSG Ernesto Rodriguez at 202-685-9767.
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