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· Frequent Flyers
· Military Leave
· FAQ DD1556


OPM
TSP
FEGLI


Human Resources Officer

Human Resources Officer - Col John A. Ramsey 202.685.9774

Labor Relations Specialist - SMSgt Rebecca Towns 202.685.9779

HRO Secretary - Ms. Kiana Brittingham - 202.685.9761

Technician Section

Supervisory Personnel Management Specialist -

LTC Wendy Spriggs 202.685.9777

Employee Relations Specialist - Civ Roberta Hall
202.685-9773

Employee Development Specialist-Acting (News Letter Master)

SSG Dexter McNair 202.685.9775

Personnel Systems Manager - CDT Yolanda O. Lee 202.685.9776

Personnel Staffing Specialist - Vacant - 202.685.9760

Position Classification Specialist Civ Marilyn Holt  202.685.9771

AGR Section

Active  Guard & Reserve /Personnel Staffing Specialist-

 Chief Kennetta Douglas 202.685.9766

Military Personnel Technician - SFC Sylvia Lynch 202.685.9770

AGR Staffing Specialist – TSgt Stepfaine Bowman 202-685-9767

PERSONNEL ASSISTANTS

MSG Renee Ealey -    202.685.9769

SSG Dexter McNair - 202.685.9775

SSgt Amanda Potts – 202-685-9780

Civ Stephanie Richardson - 202.685.9769
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· AGR Pay Info
· Military TSP
· AGR Family Life Insurance
· AGR Special Leave Accrual
· Technician & Military TSP Combination
· FTM  Day
· SUPV Course
· Union Course
· Officers Pay Scale
· SF-52 Approving Officials
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Military Leave
Also see: Frequently Asked Questions on Military Leave
An employee is entitled to time off at full pay for certain types of active or inactive duty in the National Guard or as a Reserve of the Armed Forces.

Coverage 
Any full-time Federal civilian employee whose appointment is not limited to 1 year is entitled to military leave. Military leave under 5 U.S.C. 6323(a) is prorated for part-time career employees and employees on an uncommon tour of duty. 

Types of Military Leave 
5 U.S.C. 6323 (a) provides 15 calendar days per fiscal year for active duty, active duty training, and inactive duty training. An employee can carry over a maximum of 15 days into the next fiscal year. 

Inactive Duty Training is authorized training performed by members of a Reserve component not on active duty and performed in connection with the prescribed activities of the Reserve component. It consists of regularly scheduled unit training periods, additional training periods, and equivalent training. For further information, see Department of Defense Instruction Number 1215.19, March 14, 1997; Uniform Reserve, Training and Retirement Category Administration; Enclosure 4, Definitions; E4.1.15

5 U.S.C. 6323 (b) provides 22 workdays per calendar year for emergency duty as ordered by the President or a State governor. This leave is provided for employees who perform military duties in support of civil authorities in the protection of life and property. 

5 U.S.C. 6323(c) provides unlimited military leave to members of the National Guard of the District of Columbia for certain types of duty ordered or authorized under title 39 of the District of Columbia Code.

5 U.S.C. 6323(d) provides that Reserve and National Guard Technicians only are entitled to 44 workdays of military leave for duties overseas under certain conditions.

Days of Leave PRIVATE "TYPE=PICT;ALT=New Image"
Military leave should be credited to a full-time employee on the basis of an 8-hour workday. The minimum charge to leave is 1 hour. An employee may be charged military leave only for hours that the employee would otherwise have worked and received pay.

Employees who request military leave for inactive duty training (which generally is 2, 4, or 6 hours in length) will now be charged only the amount of military leave necessary to cover the period of training and necessary travel. Members of the Reserves or and National Guard will no longer be charged military leave for weekends and holidays that occur within the period of military service. 

A full-time employee working a 40-hour workweek will accrue 120 hours (15 days x 8 hours) of military leave in a fiscal year, or the equivalent of three 40-hour workweeks. Military leave under 6323(a) will be prorated for part-time employees and for employees on uncommon tours of duty based proportionally on the number of hours in the employee’s regularly scheduled biweekly pay period.
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Examples

PRIVATE
Hours in the regularly scheduled biweekly pay period
Ratio of hours in the regularly scheduled pay period to an 80-hour pay period
(the number of hours in the pay period ÷ 80)
Hours of military leave accrued each fiscal year
Pay Periods of military leave accrued each fiscal year.

40
.5 (40 ÷ 80)
.5 x 120 = 60 hours
1.5 40-hour pay periods

106
1.325 (106 ÷ 80)
1.325 x 120 = 159 hours
1.5 106-hour pay periods

120
1.5 (120 ÷ 80)
1.5 x 120 = 180 hours
1.5 120-hour pay periods

144
1.8 (144 ÷ 80)
1.8 x 120 = 216 hours
1.5 144-hour pay periods

Effect on Civilian Pay
An employee's civilian pay remains the same for periods of military leave under 5 U.S.C. 6323(a), including any premium pay (except Sunday premium pay) an employee would have received if not on military leave. For military leave under 5 U.S.C. 6323(b) and (c), employee’s civilian pay is reduced by the amount of military pay for the days of military leave. However, an employee may choose not to take military leave and instead take annual leave in order to retain both civilian and military pay.

[image: image10.wmf]
GSA answers questions about new frequent flier mile policy
By Tanya N. Ballard 

The General Services Administration has issued a travel advisory explaining the new frequent flier mile benefit awarded to federal employees in the fiscal 2002 Defense Authorization bill.  President Bush signed the bill last Friday.

The advisory provides guidance on the long-awaited benefit, which gives civil service, military and Foreign Service employees the authority to use frequent flier miles obtained on government travel for personal use. Prior to the law's passage, federal employees were not allowed to use their frequent flier miles because the 1994 Federal Acquisition Streamlining Act (Public Law 103-355) prohibited them from accepting promotional items they received while traveling at government expense.
Full story: http://www.govexec.com/dailyfed/0102/010302t1.htm
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top
FREQUENTLY ASKED QUESTIONS ABOUT THE DD FORM 1556 


The DD Form 1556, (Mar 87) is your friend.  It has many uses and is a very valuable tool for tracking training related data.  

The most frequently ask questions are:  

When do I use a DD 1556?   

Technicians use a DD1556 anytime they or subordinates need to attend training in a Technician status.  This is true even when there is not cost to attend the course.  IE:  PEC Courses that have no tuition cost or no travel cost.  The data that is on the form is required when inputting a completion certificate. 

Why do I need to include indirect costs?  I don’t know what these costs are?


These costs are input into the Defense Civilian Personnel Data System (DCPDS) and are used to help us justify funding for the state training needs.  These costs are an estimate.  You can get an estimate on the plane ticket from SATO, the per diem rates are reflected from DFAS and can be found at   http://www.dtic.mil/perdiem/rateinfo.html .  You would just multiply the number of days that you are gone times the amount of per diem that is paid in the area you are traveling to.      Note: The training period is inclusive of travel time on both ends.

The Form takes too long to fill out can I just tell you when I am going?


No, the form is required to certify that the funds are available for you to attend the course and to provide the information needed to input the course into DCPDS.  HINT:  Blocks 1-12 and blocks 32-34 do not change very often, save the DD1556 and then just change the blocks 17-30 as needed.

Why do I need to send the evaluation (Page 3  & page 11) back to the EDS?  If I stayed at the class it must have been worthwhile, so I should not need to tell you about it. 

The evaluation pages are important because they serve as a blueprint for the future training of individuals.  If the course was bad when you went it may be bad when the next one goes through.  I would hope we would not want to keep sending individuals to the same class when it did not meet our needs.  The pages also serve as a way to match the completion certificate up with the page one that I received to register you in the class.  That way I know that you requested the class before you went and I have all the information I need to input the completion into DCPDS.  

When do I need to sign the Agreement to continue in service (page 4)?  How long am I obligated?


The agreement is for use when a technician will be attending 80 hours or more during a particular training session.  The particular agency can prescribe more but not less than then agreement is listed.  At present the District Of Columbia National Guard has not added any amendments to this policy.   You are obligated for 3 times the number of days spent in training.   IE  you spend 3 weeks in a class you are obligated for 9 weeks following the training.

What forms do I need to send to the EDS?  Form flow prints 13 pages.

For the initial request you only need to send to the EDS the first page of the DD 1556.  Attach any supporting information, registration forms, and flyer explaining the class.  If you want a signed copy faxed back to you include a fax number and annotate that you want a copy back.  If you need to be registered in the class you will need to let the EDS know that. 

Why do I need to input the request into ATTRS and send the DD1556?

Think of the ATTRS system as a registration platform for another company.  Only in this case the units have access to be able to register you.  The DD1556 is a record of the attendance and certification of the funds to pay for the class and/or the travel costs. 
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I have several personnel attending the same class, Do I need to complete a DD 1556 for each?


No, you can submit one request with all the applicable information on the class and in the name block print see attached. Fill out the form as if one person were attending for the cost and course hours.  Attach a list of attendees to include: Full name, Social Security Number, Job title, and work location. The EDS can input from there.

Can I attend college classes with the DD1556?  Do I have to go to class only at night?


Maybe, your supervisor will determine if the classes you want to take are applicable to your job.   Title 5 USC Section 4109 and 4112 address these and allow for the use of program funds to pay for classes. We can pay for entire course, share the cost or pay for none of it.  Normally if your supervisor sees the need and money is available then you can attend using the DD1556.

You can attend classes during working hours if you and your supervisor work it out.  That could entail allowing you to attend in a paid technician status providing flex work hours for you to attend or providing you comp time to attend on your own time.  These have to be worked out in advance of the course attendance and are best served if they are put in writing. 

Can I obtain a Degree using the DD1556?


Maybe, the restrictions on paying for a degree for Civilian employees has been loosened.  However, very specific circumstances have to apply.    For example: You must be in a position that has been targeted as a hard to fill job by OPM, DOD or your Agency.  The EDS should be involved in this process.  As a general rule if the degree is obtained as a result of attending some classes paid by the DD1556 it is allowable, however these classes would have to be applicable to the job you are in.  

Do I need to submit a DD1556 to attend a conference?


It depends, if the conference will provide training, a certificate, or is a continuing education requirement then you will need to submit the DD Form 1556.  In addition if there is a conference registration fee you need to turn in a DD1556 whether you plan on paying for the registration and then get reimbursed or whether the EDS pays up front for you.  Any expenses related to training have to be captured on the DD1556.

I am AGR, will I ever need to submit a DD1556?


There is no requirement for it, however if you want the EDS to register you or pay for a training class you will need to submit a DD1556.  The EDS will coordinate with the AGR manager when the impact statement arrives.  The completion certificate will be forwarded to DCSPER and DCANG after the EDS has finalized the completion of training.

Will the EDS complete my orders request when I turn in the DD 1556?


No, the responsibility is still on the unit to complete your orders after receiving the approved DD1556 back to them.
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ADDITIONAL INSTRUCTIONS FOR THE DD FORM 1556


The DD Form 1556 is the Request, Authorizations, Agreement, and Certification of Training and Reimbursement.   It is a 13-page form.  However, not all pages apply to the typical training situation.  This information is provided to help understand what the form pages are used for and what pages you will need to submit to the EDS.  


Typically when you send a initial request over to the EDS you will only need to send page 1 of the DD1556 and any supporting information IE: registration form, flyer on the class/conference or additional contact information.

Each block must be filled out in order for the payment to be authorized.  This data is used to input the information into DCPDS to show justification for future training dollars and future training requirements. 

Pages 12 and 13 of the DD Form 1556 contain the codes that you will need to completely fill out the form

Page 1 Top blocks A, B & D are not used.  Block C is checked as appropriate.

Blocks 1-3   Self explanatory

Block 4 is   completed with the codes on page 12

Blocks 5-13   Self explanatory

Block 14   Is typically going to be E for excepted, 3 for Guard or C for Competitive

Block 15   Is normally blank

Block 16   Self explanatory

Block 17   Course title, this is a must have

Block 18  A short blurb that explains what is to be learned and or what the guard will use it for

Block 19  Where do you want to go to training at.  EDS must have an address, and POC name, phone number and/or fax number

Block 20   Course codes are on page 13, these codes are crucial for complete entry of data into DCPDS

Block 21   Course hours duty is in class time and non-duty is travel time

Block 22   Course number if your flyer or school has one. 

Block 23    These dates are inclusive of the travel time.  Typically one day prior to the training and one day after.

Block 24   Checking this box will tell me that there is no cost for the person to attend.

Block 25    This is the cost of the course, remember to ask for GSA/Government rate. 
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Block 26    This is your estimated travel cost,  A.  is the mileage, plane fare, etc.  B. is the total per diem for the trip, rental car, parking fees, cab fare.   


     These are estimates, you can call the travel office for the plane fare.

Block 27   Leave blank I will put a stamp in this block.

Block 28-29   Leave blank


Block 30   Is the total of 25 and 26, form flow will total for you but double check the math.

Block 31    Leave blank

Block 32    Is you immediate supervisor.

Block  33   Is The EDS goes here.  Currently Dexter McNair, Employee Development Specialist  202-685-9772/9775

Block 34    Either your commander or the HRO, John A. Ramsey, Human Resources  Officer,  202-685-9774

Block 35-38   Leave blank

Page 2   Is your information copy I do not need this form.

Block 48-64   (Page 3) These are part of the evaluation form that must be turned in after the course is completed along with the completion certificate.  The second part is on page 11 blocks 65-74.

Page 4 Section E Agreement to continue in service,  only needs to be included if the duty (block 21a) training is 80 hours or more.  Obligation date begins when the training ends and goes for 3 times the number weeks of training.

Pages 5-9   Do not need leave blank/do not turn in to the EDS

Page 10    Is your copy of the agreement to continue in service

Page 11    Is the second part to the evaluation form blocks 65-74

Page 12-13  Are the codes you will need to fill out the form.  Recommend that you keep the pages 12-13 available hard copy for ready reference.
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2002 Enlisted Pay Table

















<2
2
3
4
6
8
10
12
14
16
18
20
22
24
26

E-9






$3,423.90
$3,501.30
$3,599.40
$3,714.60
$3,830.40
$3,944.10
$4,098.30
$4,251.30
$4,467.00

E-8





$2,858.10
$2,940.60
$3,017.70
$3,110.10
$3,210.30
$3,314.70
$3,420.30
$3,573.00
$3,724.80
$3,937.80

E-7
$1,986.90
$2,169.00
$2,251.50
$2,332.50
$2,417.40
$2,562.90
$2,645.10
$2,726.40
$2,808.00
$2,892.60
$2,975.10
$3,057.30
$3,200.40
$3,292.80
$3,526.80

E-6
$1,701.00
$1,870.80
$1,953.60
$2,033.70
$2,117.40
$2,254.50
$2,337.30
$2,417.40
$2,499.30
$2,558.10
$2,602.80
$2,602.80
$2,602.80
$2,602.80
$2,602.80

E-5
$1,561.50
$1,665.30
$1,745.70
$1,828.50
$1,912.80
$2,030.10
$2,110.20
$2,193.30
$2,193.30
$2,193.30
$2,193.30
$2,193.30
$2,193.30
$2,193.30
$2,193.30

E-4
$1,443.60
$1,517.70
$1,599.60
$1,680.30
$1,752.30
$1,752.30
$1,752.30
$1,752.30
$1,752.30
$1,752.30
$1,752.30
$1,752.30
$1,752.30
$1,752.30
$1,752.30

E-3
$1,303.50
$1,385.40
$1,468.50
$1,468.50
$1,468.50
$1,468.50
$1,468.50
$1,468.50
$1,468.50
$1,468.50
$1,468.50
$1,468.50
$1,468.50
$1,468.50
$1,468.50

E-2
$1,239.30
$1,239.30
$1,239.30
$1,239.30
$1,239.30
$1,239.30
$1,239.30
$1,239.30
$1,239.30
$1,239.30
$1,239.30
$1,239.30
$1,239.30
$1,239.30
$1,239.30

E-1 >4
$1,105.50
$1,105.50
$1,105.50
$1,105.50
$1,105.50
$1,105.50
$1,105.50
$1,105.50
$1,105.50
$1,105.50
$1,105.50
$1,105.50
$1,105.50
$1,105.50
$1,105.50

E-1 <4
$1,022.70















2001 Enlisted Pay Table

















 <2
2
3
4
6
8
10
12
14
16
18
20
22
24
26

E-9






$3,126.90
$3,197.40
$3,287.10
$3,392.40
$3,498.00
$3,601.80
$3,742.80
$3,882.60
$4,060.80

E-8





$2,622.00
$2,697.90
$2,768.40
$2,853.30
$2,945.10
$3,041.10
$3,138.00
$3,278.10
$3,417.30
$3,612.60

E-7
$1,831.20
$1,999.20
$2,075.10
$2,149.80
$2,227.20
$2,303.10
$2,379.00
$2,454.90
$2,529.60
$2,607.00
$2,683.80
$2,758.80
$2,890.80
$3,034.50
$3,250.50

E-6
$1,575.00
$1,740.30
$1,817.40
$1,891.80
$1,969.50
$2,046.00
$2,122.80
$2,196.90
$2,272.50
$2,327.70
$2,367.90
$2,367.90
$2,370.30
$2,370.30
$2,370.30

E-5
$1,381.80
$1,549.20
$1,623.90
$1,701.00
$1,777.80
$1,855.80
$1,930.50
$2,007.90
$2,007.90
$2,007.90
$2,007.90
$2,007.90
$2,007.90
$2,007.90
$2,007.90

E-4
$1,288.80
$1,423.80
$1,500.60
$1,576.20
$1,653.00
$1,653.00
$1,653.00
$1,653.00
$1,653.00
$1,653.00
$1,653.00
$1,653.00
$1,653.00
$1,653.00
$1,653.00

E-3
$1,214.70
$1,307.10
$1,383.60
$1,385.40
$1,385.40
$1,385.40
$1,385.40
$1,385.40
$1,385.40
$1,385.40
$1,385.40
$1,385.40
$1,385.40
$1,385.40
$1,385.40

E-2
$1,169.10
$1,169.10
$1,169.10
$1,169.10
$1,169.10
$1,169.10
$1,169.10
$1,169.10
$1,169.10
$1,169.10
$1,169.10
$1,169.10
$1,169.10
$1,169.10
$1,169.10

E-1>4
$1,042.80
$1,042.80
$1,042.80
$1,042.80
$1,042.80
$1,042.80
$1,042.80
$1,042.80
$1,042.80
$1,042.80
$1,042.80
$1,042.80
$1,042.80
$1,042.80
$1,042.80

 E-1<4
$964.80















2002 Pay Raise

















<2
2
3
4
6
8
10
12
14
16
18
20
22
24
26

E-9






$297.00
$303.90
$312.30
$322.20
$332.40
$342.30
$355.50
$368.70
$406.20

E-8





$236.10
$242.70
$249.30
$256.80
$265.20
$273.60
$282.30
$294.90
$307.50
$325.20

E-7
$155.70
$169.80
$176.40
$182.70
$190.20
$259.80
$266.10
$271.50
$278.40
$285.60
$291.30
$298.50
$309.60
$258.30
$276.30

E-6
$126.00
$130.50
$136.20
$141.90
$147.90
$208.50
$214.50
$220.50
$226.80
$230.40
$234.90
$234.90
$232.50
$232.50
$232.50

E-5
$179.70
$116.10
$121.80
$127.50
$135.00
$174.30
$179.70
$185.40
$185.40
$185.40
$185.40
$185.40
$185.40
$185.40
$185.40

E-4
$154.80
$93.90
$99.00
$104.10
$99.30
$99.30
$99.30
$99.30
$99.30
$99.30
$99.30
$99.30
$99.30
$99.30
$99.30

E-3
$88.80
$78.30
$84.90
$83.10
$83.10
$83.10
$83.10
$83.10
$83.10
$83.10
$83.10
$83.10
$83.10
$83.10
$83.10

E-2
$70.20
$70.20
$70.20
$70.20
$70.20
$70.20
$70.20
$70.20
$70.20
$70.20
$70.20
$70.20
$70.20
$70.20
$70.20

E-1 >4
$62.70
$62.70
$62.70
$62.70
$62.70
$62.70
$62.70
$62.70
$62.70
$62.70
$62.70
$62.70
$62.70
$62.70
$62.70

E-1 <4
$57.90















2002 % Raise
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<2
2
3
4
6
8
10
12
14
16
18
20
22
24
26

E-9






9.50%
9.50%
9.50%
9.50%
9.50%
9.50%
9.50%
9.50%
10.00%

E-8





9.00%
9.00%
9.01%
9.00%
9.00%
9.00%
9.00%
9.00%
9.00%
9.00%

E-7
8.50%
8.49%
8.50%
8.50%
8.54%
11.28%
11.19%
11.06%
11.01%
10.96%
10.85%
10.82%
10.71%
8.51%
8.50%

E-6
8.00%
7.50%
7.49%
7.50%
7.51%
10.19%
10.10%
10.04%
9.98%
9.90%
9.92%
9.92%
9.81%
9.81%
9.81%

E-5
13.00%
7.49%
7.50%
7.50%
7.59%
9.39%
9.31%
9.23%
9.23%
9.23%
9.23%
9.23%
9.23%
9.23%
9.23%

E-4
12.01%
6.60%
6.60%
6.60%
6.01%
6.01%
6.01%
6.01%
6.01%
6.01%
6.01%
6.01%
6.01%
6.01%
6.01%

E-3
7.31%
5.99%
6.14%
6.00%
6.00%
6.00%
6.00%
6.00%
6.00%
6.00%
6.00%
6.00%
6.00%
6.00%
6.00%

E-2
6.00%
6.00%
6.00%
6.00%
6.00%
6.00%
6.00%
6.00%
6.00%
6.00%
6.00%
6.00%
6.00%
6.00%
6.00%

E-1 >4
6.01%
6.01%
6.01%
6.01%
6.01%
6.01%
6.01%
6.01%
6.01%
6.01%
6.01%
6.01%
6.01%
6.01%
6.01%
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PRIVATE
PAY
GRADE
<2 
2 
3 
4
6
8
10
12
14
16
18
20
22
24
26

COMMISSIONED OFFICERS 
















O-10 
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
11516.70
11516.70
11516.70
11516.70

O-9 
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
10147.50
10293.60
10504.80
10873.8

O-8 
7180.20
7415.40
7571.10
7614.90
7809.30
8135.10
8210.70
8519.70
8608.50
8874.30
9259.50
9614.70
9852.00
9852.00
9852.00

O-7 
5966.40
6371.70
6371.70
6418.20
6657.90
6840.30
7051.20
7261.80
7472.70
8135.10
8694.90
8694.90
8694.90
8694.90
8738.70

O-6
4422.00
4857.90
5176.80
5176.80
5196.60
5418.90
5448.60
5448.60
5628.60
6305.70
6627.00
6948.30
7131.00
7316.10
7675.20

O-5 
3537.00
4152.60
4440.30
4494.30
4673.10
4673.10
4813.50
5073.30
5413.50
5755.80
5919.00
6079.80
6262.80
6262.80
6262.80

O-4 
3023.70
3681.90
3927.60
3982.50
4210.50
4395.90
4696.20
4930.20
5092.50
5255.70
5310.60
5310.60
5310.60
5310.60
5310.60

O-3 
2796.60
3170.40
3421.80
3698.70
3875.70
4070.10
4232.40
4441.20
4549.50
4549.50
4549.50
4549.50
4549.50
4549.50
4549.50

O-2 
2416.20
2751.90
3169.50
3276.30
3344.10
3344.10
3344.10
3344.10
3344.10
3344.10
3344.10
3344.10
3344.10
3344.10
3344.10

O-1 
2097.60
2183.10
2638.50
2638.50
2638.50
2638.50
2638.50
2638.50
2638.50
2638.50
2638.50
2638.50
2638.50
2638.50
2638.50

PAY
GRADE
<2
2
3
4
6
8
10
12
14
16
18
20
22
24
26

O-3E 
0.00
0.00
0.00
3698.70
3875.70
4070.10
4232.40
4441.20
4617.00
4717.50
4855.20
4855.20
4855.20
4855.20
4855.20

O-2E 
0.00
0.00
0.00
3276.30
3344.10
3450.30
3630.00
3768.90
3872.40
3872.40
3872.40
3872.40
3872.40
3872.40
3872.40

O-1E 
0.00
0.00
0.00
2638.50
2818.20
2922.30
3028.50
3133.20
3276.30
3276.30
3276.30
3276.30
3276.30
3276.30
3276.30

WARRANT OFFICERS 
















W-5 
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
4965.60
5136.00
5307.00
5478.60

W-4 
2889.60
3108.60
3198.00
3285.90
3437.10
3586.50
3737.70
3885.30
4038.00
4184.40
4334.40
4480.80
4632.60
4782.00
4935.30

W-3 
2638.80
2862.00
2862.00
2898.90
3017.40
3152.40
3330.90
3439.50
3558.30
3693.90
3828.60
3963.60
4098.30
4233.30
4368.90

W-2 
2321.40
2454.00
2569.80
2654.10
2726.40
2875.20
2984.40
3093.90
3200.40
3318.00
3438.90
3559.80
3680.10
3801.30
3801.30

W-1 
2049.90
2217.60
2330.10
2402.70
2511.90
2624.70
2737.80
2850.00
2963.70
3077.10
3189.90
3275.10
3275.10
3275.10
3275.10

top
top
AGR PAY INFORMATION
The DAFS-IN center developed a new feature for active duty Army personnel to obtain information by using a personal identification number (PIN).  All you need is a PIN and SSN and a touch tone phone to access your pay information.  Call DSN 699-0299 or Commercial 1-317-510-0299.
DON'T MISS OUT - MILITARY THRIFT SAVINGS 

This is a reminder that the Open Season for the new Military Thrift Savings Plan is 9 Oct 01 - 31 Jan 02.  We have the forms and information booklets.  Form and booklets were sent out in October if you have not received one, please come in.

FAMILY LIFE INSURANCE COVERAGE

New Family Life Insurance Coverage Program.  The coverage went into effect automatically on 1 Nov 01. If you are insured under Servicemember's Group Life Insurance (SGLI), your spouse and dependent children will be automatically covered.  To keep it that way, you don't need to do anything.  Your spouse will be automatically insured for $100,000 or the amount of your SGLI ,whichever is less.  If you want less than the automatic coverage or no coverage at all, you must come to see us.  Your dependent children will be automatically covered for $10,000.  Rates for $100,000 of coverage:  if your spouse is under 35 years of age, the premium is $9.00 Monthly;  35 - 44, the premium is  $13.00 Monthly;  45 - 49, the premium is $20.00 Monthly;  50 - 54, the premium is $32.00 Monthly;  or 55 & older, the premium is $55 Monthly.  There is no charge for coverage of dependent children. 

SPECIAL LEAVE ACCRUAL (SLA) (Air Guard no update on Army Guard) 
On 04 Dec 01, DFAS began manually updating, what they assumed would be 1500 records, but realized that they have to manually update more than 27,000 records.  This number is for Air Force only and does not include any of the other components: Army, Navy, Marine Corps, Coast Guard, or the Air/Army National Guard.  As of 3 Jan 02, HQ AFPC advised us that based on the number of leave corrections that have to be made, a new corrective action date of 01 Apr 02 has been given. 

top
SUPERVISORS COURSE DATES





2nd Quarter – 12-15 March 2002

3rd Quarter – 11-14 June 2002

4th Quarter – 13-16 August 2002
UNION/MANAGEMENT TRAINING COURSE DATES

2nd Quarter – 26-29 March 2002

3rd Quarter – None

4th Quarter – 27-30 August 2002
top
Federal Retirement Thrift Investment Board 1250 H Street, NW Washington, DC 20005 ••

02-2

Thrift Savings Plan

BULLETIN for Agency TSP Representatives

Inquiries: Questions concerning this bulletin should be directed to the Federal Retirement

Thrift Investment Board at (202) 942-1460.

Chapter: This bulletin may be filed in Chapter 9, Withdrawal Program.

Subject: Form TSP-65, Request to Combine Uniformed Services and Civilian TSP Accounts

Date: January 17, 2002

The Federal Retirement Thrift Investment Board has developed Form TSP-65, Request to Combine Uniformed Services and Civilian TSP Accounts. A copy of the form is available from the TSP Web site (www.tsp.gov.)

Purpose of Form TSP-65. If an individual separates from civilian service and has a uni-formed services Thrift Savings Plan (TSP) account, the individual may ask the TSP to transfer the civilian account to his or her uniformed services account. If an individual separates from the uniformed services and has a civilian TSP account, the individual may

ask the TSP to transfer the uniformed services account to his or her civilian TSP account.  However, the TSP will not transfer tax-exempt combat zone contributions to a civilian TSP account. To request the transfer, a participant must complete Form TSP-65 and submit it to the TSP Service Office.  For more information about uniformed services participation in the TSP, see TSP Bulletin 01-46, dated November 30, 2001.

Dissemination of Form TSP-65. Participants can obtain Form TSP-65 from the TSP Web site or from the TSP Service Office (telephone number: (504) 255-6000). At this time, agencies will not be responsible for providing the form to participants and consequently will not receive supplies of this form.  1 Only one version of this form has been developed. There will not be a separate form for civilian employees and uniformed services members. Consequently, Form TSP-65 is available from either the civilian or uniformed services section of the Web site.

Completion of Form TSP-65. The back of Form TSP-65 contains instructions for completing the form. Sections I (Information About You), II (Transfer Request), III (Information for Spousal Consent), and V (Your Certification and Authorization) must be completed by all participants. Section IV (Spouse’s Consent) must be completed by participants who are covered by CSRS and who are requesting to transfer their uniformed services account to their civilian account. This consent is necessary because the rights of spouses who are married to CSRS participants are different from (and less stringent than) the rights of spouses who are married to FERS or uniformed services participants.

//////////////////////////////S/////////////////////

PAMELA-JEANNE MORAN

Deputy Director

Office of External Affairs
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SF-52 APPROVING OFFICIAL

REMINDER:  SF-52 is required for ALL changes in personnel status i.e.Name changes, LWOP’S, PROMOTIONS, and APPOINTMENTS

                 AIR                                                                    ARMY                      

*  Human Resource Officer                                            *  Chief of Staff, DCARNG

*  HQ DCANG, Administrative Officer                         *  United States Property and Fiscal

                                                                                       Officer

*  113th WG Air Commander 

*  113th WG Vice Air Commander                                 *  Director of Military Personnel

*  113th LG Logistics Management Officer                    *  Facility Management Officer

*  113th SPTG Administrative Officer                            *  Director of Plans, Operations,

                                                                                            Training & Military Support

*  231st CBCS Squadron Commander                                          

*  113th OG Air Operations Officer                                *  State Army Aviation Officer

*  201st AS Mission Commander                                    *  Director of Logistics

                                                                                                          *  Director of Information Management
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DISTRICT OF COLUMBIA NATIONAL GUARD

HUMAN RESOURCES OFFICE

2001 East Capitol Street

Washington, DC 20003-1719

HRO Customer Survey






DATE:_______________________

We want your visit to be a pleasant and productive one.  In order to do this, we need to know how we are servicing your needs.  Please fill out this survey and leave it with your representative

 (Please circle in your choice)

1. How satisfied were you with the service you received in handling your request?

Very satisfied
   Satisfied
Neutral

Dissatisfied
Very Dissatisfied

2. Did your HRO representative(s) handle your request in a professional manner?

Very satisfied
   Satisfied
Neutral

Dissatisfied
Very Dissatisfied

3. How much time did it take for your HRO representative(s) to process or complete your request?

Much shorter than expected
         Somewhat shorter than expected
       What you expected


                                    Somewhat longer than expected
Much longer than expected

4. Did the HRO representative(s) explain the process and answer your questions, satisfactorily?

Strongly agree

Agree

Not sure
               Disagree
Strongly Disagree
N/A

What section did you visit today and whom?

                     AGR
     TECHNICIAN
           LABOR
                   TRAINING

   SYSTEMS

5. Please provide comments or recommendations to assist us in serving you better
Reason for your visit:
____________________________________________________________________________________

6. Name/Rank:___________________________________

Unit:            ___________________________________

Phone #:      ___________________________________

Date:            ___________________________________

Email:          ___________________________________



(IF YOU CHECK THE BOX, PLEASE PROVIDE NAME AND UNIT)
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The Human Resources Office will be putting 


together another FTM Day on Friday the 


15 February 2002.  Volunteers are WANTED


Location: DC Armory Drill Floor


Time: 0730-Until


Price: $$$$FREE$$$$
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