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District of Columbia Army National Guard

Technician Announcement

Announcement Number: 04-255

	APPLICATION MUST BE FORWARDED TO:

Human Resource Office

DC National Guard

2001 East Capitol Street

Washington, DC 20003-1719

APPLICATION MUST BE RECEIVED ON:

1 OCTOBER, 2004 BY 1630 HOURS
	OPENING DATE:

01 SEPTEMBER 04
	CLOSING DATE:

   1 OCTOBER 04

	
	Position Title, Series, Grade, Salary Range

Supervisory Contract Specialist  70256000

GS-1102-12 - $60,638 - $78,826

	
	Selectee will be assigned to a compatible military position.

Military Duty Assignment:  92

	Position Location:

USPFO, DCARNG
Washington, DC 20003-1719
	Appointment Status

[X] Excepted    [ ] Enlisted       [ X ] Officer

[ ] Warrant Officer                    [  ] Competitive

	AREA OF CONSIDERATION:

TECHNICIAN: 

Group III

(Individuals who posses the necessary qualifications for the military membership in DCARNG)

Permanent Change of Station:  Relocation expenses will not be paid to Technician

	Special Remarks: http://dcng.ngb.army.mil/ 

	INSTRUCTION FOR APPLYING: This office will not accept application mailed at government expense. Electronic or fax application will not be accepted.  Failure to submit all documents will result in your application not being considered for employment. Applicant’s application must contain current unit assignment, MOS/SSI and military grade.  All submitted documents must be current. No binders please.

TECHNICIAN REQUIRED DOCUMENTS:

1.) OF612 or SF171 or a Resume

2.) KSA’s - Knowledge, Skills, and Ability questions must be addressed by element on a separate paper.

3.)  Official college transcripts

	Condition of Employment: 

National Guard Membership: Prior to appointment to this position, selectee must be a member of the District of Columbia Army National Guard.

Electronic Funds Transfer: Selectee is required to participate in electronic funds transfer/direct deposit.

	Technician Employment Questions: SMSgt Becky Towns, Human Resources Specialist can be reached at 202-685-9779 or DSN 325-9779. 

	Evaluation Process: Applications will be evaluated solely on information supplied in the application (OF612, SF171, and resume). Experience will evaluated based on relevance to the position for which application is made and whether it is full-time or part-time.

	Equal Employment Opportunity: All qualified applicants will receive consideration for this announcement without regard to race, color, gender, religion, national origin, age physical handicap, or membership/non-membership in an employee organization, in conformance with NGB Regulation 690-600 and ANGR 40-1613.


This announcement must be posted on unit bulletin boards until the day following the closing date.
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Is an Equal Opportunity Affirmative Action Employer

	Technician Announcement Number: 04-256

	Position: Supervisory Contract Specialist

	Brief Description of Duties:

Plans, organizes, directs, controls, and reviews the full spectrum of complex purchasing and contracting operations and resources.  Assures all required services and materials are acquired for the National Guard, in accordance with applicable law, regulation, and delegated authority.  Provides administrative and technical supervision to all National Guard contracting offices in the state. Provides direct supervision to all USPFO acquisition personnel, up to contract specialist at the GS-11 grade level.  The nation of acquisition methods include; sealed bid, negotiation, formal source selection, best value, inter-service support agreement and cooperative funding agreement.  The nature of services and products acquired include (but are not limited to) major and minor facility construction/repair/maintenance, architect engineering design, environmental services, automatic data processing equipment, specialized/common materials, items and services.  Exercises the authority and responsibilities as a duly appointed warranted contracting officer without limitation.  Is responsible for all procurement transactions within the state.  Coordinates and interfaces between the contracting division and other agencies such as the Small Business Administration, US Department of Labor, Defense Contract Audit Agency, National Guard Bureau, General Accounting Office, Congressional Offices, State/Local Government and the general public.  Performs the full range of contracting officer duties for pre-award through post-award and contract close out.  Personally manages or administers all of the most complex or sensitive procurement issues or problem areas that may arise in the organization.  Provides state decision for protests originating at the General Accounting Office.  Supervises subordinate employees by planning, scheduling, assigning and reviewing work.  Prepares for and conducts or attends numerous meetings with high level officials throughout all phases of assignments.  Reviews and interprets procurement statutes, regulations, directives, decisions and procedures to improve efficiency and to insure accuracy and completeness of work.  Implements the training and development program for all state Army & Air National Guard procurement personnel.  Provides technical review and approval of documents such as Justification and Approvals, Pre-Negotiation Objectives, and other procurement documents developed by Air and Army NG Contracting Offices.  Manages the Purchase Card Program.  Serves as the principal authority in all contracting matters.  

	Qualifications:  GS-12

	General Experience:

Experience, education, or training which provided opportunity for the applicant to gain; a knowledge of contracting and procurement practices and procedures; and skill in dealing with others in person-to-person work relationships.

	Basic Requirement:

A Baccalaureate Degree AND 24 semester hours within any of the following disciplines:  accounting, business finance, law, contracts, purchasing, economics, industrial management, marketing, quantitative methods, organization and management.  

Official college transcripts MUST be accompanied with this application for qualification purposes.  Any application received without the required college transcripts will be found disqualified for the position.

	Specialized Experience:
Must demonstrate thirty-six (36) months experience in which the following Knowledge, Skills, and Abilities (KSA’s) as described below have been attained.

	Knowledge, Skills and Abilities (KSA’s) Statements (GS-07)

A. Knowledge of Federal and agency contracting laws, regulations, principles and procedures.

B. Knowledge of pre-award and post-award administrative actions incorporating a wide range of commodities and services.

C. Skilled in managing all contractual aspects of a state level procurement program.

D. Knowledge of detailed contract administration functions to include but not limited to monitoring contractor performance, negotiating changes and termination procedures.


Current Unit assignment, MOS/SSI and Military grade must be included on application.

Incomplete application will not be considered for employment.
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